OFFICE OF THE SECRETARY OF DEFENSE
1000 DEFENSE PENTAGON
WASHINGTON, DC 20301-1000C

DEC 29 40

MEMORANDUM FOR ASSISTANT SECRETARIES OF THE MILITARY DEPARTMENTS
(FINANCIAL MANAGEMENT AND COMPTROLLER)
ASSISTANT SECRETARIES OF THE MILITARY DEPATMENTS
(ACQUISITION, TECHNOLOGY, AND LOGISTICS)
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Department of Defense Pilots of Draft Standard Interagency Agreement

The Department of Treasury Financial Management Service (FMS) and the Office of
Management and Budget (OMB) have been leading efforts since 2009 to develop a revised
standard interagency agreement (IAA) form. An interagency agreement is used to order work
and services between two Federal government agencies. The purpose of the draft IAA form is to
facilitate documentation of clear requirements between buyer and seller agencies and standardize
agreements between Federal agencies, including standardizing financial data elements collected
in the IAA. The Department of Defense (DoD) cannot reconcile transactions involving the
buying and selling of goods and services within DoD and with other federal agencies. These
transactions are referred to as intragovernmental transactions (IGT). One goal of the IAA is to
facilitate reconciliation and elimination of IGTs at the transaction level.

The FMS disseminated the attached “final draft” IAA form (Attachments 1 and 2) and
instructions (Attachment 3} in June 2010, with the intent to issue the final form shortly
thereafter, with an October 1, 2010 implementation in those instances where the agencies
currently use a manual (paper) process for preparing interagency agreements. Subsequently,
FMS and OMB have delayed issuance of the final form and implementation guidance to allow
for an assessment of the form by additional pilots. The Department believes it is critical to put
the draft [AA form through a vigorous test to ensure it:

Is workable in the DoD business environment;

s Adds value to the end-to-end process;

* Ensures compliance with statute, regulation and policy; and

s Achieves FMS and OMB’s intent — documentation of clear requirements between

buyer and seller agencies and better data to facilitate reconciliation and elimination of
infragovernmental transaction at the transaction level.

&



To that end, the Office of the Under Secretary of Defense (Comptroller) (QUSD(C)) and
Office of the Under Secretary of Defense for Acquisition, Technology, and Logistics
(OUSD(AT&L)) plan to jointly establish pilots of the draft IAA at each of the Military Services
and select Defense agencies and field activities. Each Military Department, Defense agency, and
field activity is requested to provide a financial management point of contict (POC) and an
acquisition POC to serve as focal points for establishment and oversight of IAA pilot activity.
The requested information should be provided not later than January 14, 2011.

The OUSD(C) POC for this activity is Mrs. Victoria Crouse. She can be reached by
telephone at (703) 614-7532 or by email at victoria.crouse@osd.mil. The OUSD(AT&L) POC
for this activity is Mr. Mike Canales. He can be reached by telephone at (703) 695-8571 or by
email at michael.canales@osd.mil.

Shay/D. Xssad ari{ E. Easton

Offic he Under Secretary of Defense for  Offfce of the Under Secretary of Defense
Acquisition, Technology, and Logistics (Comptroller)/Chief Financial Officer

Director, Defense Procurement and Deputy Chief Financial Officer

Acquisition Policy

Attachments:
As stated



United States Government
Interagency Agreement (IAA) - Agreement Between Federal Agencies

General Terms and Conditions (GT&C) Section

[AA Number - 0000 -
GT&C # Order # Amendment/Mod #
DEPARTMENT AND/OR AGENCY
1. Requesting Agency of Products/Services Servicing Agency Providing Products/Services
Name
Address

2. Servicing Agency Agreement Tracking Number (Optional)

3. Assisted Acquisition Agreement Yes O wn[3

4. GT&C Action (Check action being taken)

[ New

! Amendment — Complete only the GT&C blocks being changed and explain the changes being made.

[ canceltation — Provide a brief explanation for the JAA cancellation and complete the effective End Date.

5. Agreement Period  Start Date End Date of IAA or effective cancellation date
MM-DD-YYYY MM-DD-YYYY

6. Recurring Agreement {Check One) A Recurring Agreement will continue, unless a notice to discontinue is received,
Yes [ If Yes, is this an: Annual Renewal ]

Other Renewal ] State the other renewal period:

No [1
7. Agreement T'ype (Check One) DSingle Order TAA BMultiple Order J[AA
8. Are Advance Payments Allowed for this IAA (Check One) []Yes CINe

If Yes is checked, enter Requesting Agency’s Statutory Authority Title and Citation

Note: Specific advance amounts will be captured on each related Order.
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United States Government
Interagency Agreement (FAA) — Agreement Between Federal Agencies

General Terms and Conditions (GT&C) Section

TIAA Number - 0000 -
GT&C # Order # Amendment/Mod #

9. Estimated Agreement Amount (The Servicing Agency completes all information for the estimated agreement amount.)

{Optional for Assisted Acquisitions)

Provide a general explanation of the Overhead Fees & Charges
Direct Cost

Overhead Fees & Charges
Total Estimated Amount $0.00

10. STATUTORY AUTHORITY
a. Requesting Agency’s Authority (Check One)

Franchise Revolving Working Economy Act Cther
Fund Fund Capital Fund (31 U.S.C. 1535/FAR 17.5)  Authority
O O | O O

Fill in Statutory Authority Title and Citation for Franchise Fund, Revolving Fund, Working Capital Fund, or Other Authority

b. Servicing Agency’s Authority (Check One)

Franchise Revolving Working Economy Act Other
Fund Fund Capital Fund (31 U.S.C_1535/FAR 17.5) Authority
O 8 O ] 1

Fill in Statutory Authority Title and Citation for Franchise Fund, Revolving Fund, Working Capital Fund, or Other Authority

11, Requesting Agency’s Scope (State and/or list attachments that support Requesting Agency’s Scope.)

12. Roles & Responsibilities for the Requesting Agency and Servicing Agency (State and/or list attachments for the roles and
responsibilities for the Requesting Agency and the Servicing Agency.)

FMS {57 7600A DEPARTMENT OF THE TREASURY
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United States Government
Interagency Agreement (IAA) — Agreement Between Federal Agencies
General Terms and Conditions (GT&C) Section

IAA Number - 0000 -
GT&C # Order # Amendment/Maod #

13. Restrictions {Optional} (State and/or attach unique requirements and/or mission specific restrictions specific to this IAA).

14. Assisted Acquisition Small Business Credit Clause (The Servicing Agency will allocate the socio-econemic credit to the
Requesting Agency for any contract actions it has executed on behalf of the Requesting Agency.)

15. Disputes: Disputes related to this IAA shall be resolved in accordance with instructions provided in the Treasury Financial
Manual (TFM) Volume L, Infragovernmental Business Rules Bulletin, available on the TFM Web site at
http://www.fms.treas.gov/tfm/vol1/bull.html.

16. Termination (Insert the number of days that this JAA may be terminated by written notice by either the Requesting or Servicing
Agency.)

If this agreement is canceled, any implementing contract/order may also be canceled. If the IA A is terminated, the agencies shall
agree to the terms of the termination, including costs attributable to each party and the disposition of awarded and pending actions.

If the Servicing Agency incurs costs due to the Requesting Agency’s failure to give the requisite notice of its intent to terminate the IAA, the
Requesting Agency shall pay any actual costs incurred by the Servicing Agency as a result of the delay in notification, provided such costs
are directly attributable to the failure to give notice.

17. Assisted Aequisition Agreements — Requesting Agency’s Organizations Authorized To Request Acquisition Assistance for
this IAA. (State or aftach a list of Requesting Agency’s organizations authorized to request acquisition assistance for this IAA )

18. Assisted Acquisition Agreements — Servicing Agency’s Organizations authorized to Provide Acquisition Assistance for
this IAA. (State or attach a list of Servicing Agency’s organizations authorized to provide acquisition for this IAA.)

19. Requesting Agency Clause(s) (Optional) (State and/or attach any additional Requesting Agency clauses.)
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United States Government
Interagency Agreement (IAA) — Agreement Between Federal Agencies

General Terms and Conditions (GT&C) Section

IAA Number - 0000 -
GT&C # Order # AmendmentMod #

20. Servicing Agency Clause(s) {Optional) (State and/or attach any additional Servicing Agency clauses.)

21. Additional Requesting Agency and/or Servicing Agency Attachments {Optional) (State and/or attach any additional
Requesting Agency and/or Servicing Agency attachments.)

22. Annual Review of [AA

By signing this agreement, the parties agree to annually review the LIAA if the agreement period exceeds one year. Appropriate
changes will be made by amendment to the GT&C and/or modification to any affected Order(s).

AGENCY OFFICIAL
The Agency Official is the highest level accepting authority or official as designated by the Requesting Agency and Servicing Agency
to sign this agreement: Each Agency Official must ensure that the general terms and conditions are properly defined, including the
stated statutory authorities, and, that the scope of work can be fulfilled per the agreement.

The Agreement Period Start Date (Block 5) must be the same as or later than the signature dates.

Actual work for this JAA may NOT begin until an Order has been signed by the appropriate individuals, as stated in the Instructions
for Blocks 37 and 38.

-] Requesting Agency Servicing Agency

Title

Telephone
Number(s}

Fax Number

Email Address

SIGNATURE

Approval Date
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United States Government
Interagency Agreement (IAA) — Agreement Between Federal Agencies
Order Requirements and Funding Information {Order) Section

TAA Number - - Servicing Agency’s Agreement

GT&C # Order# AmendmentMod # Tracking Number (Optional)

PRIMARY ORGANIZATION/OFFICE INFORMATION

24, Requesting Agency Servicing Agency

Primary Organization/Office
Name:

Responsible Organization/Office
Address

ORDER/REQUIREMENTS INFORMATION

25. Order Action (Check One)

[CJNew

1 Modification (Mod) — List affected Order blocks being changed and explain the changes being made. For Example: for
a performance period mod, state new performance period for this Order in Block 27. Fill out the Funding Modification
Summary by Line (Block 26) if the mod involves adding, deleting or changing Funding for an Order Line.

[CJCancellation — Provide a brief explanation for Order cancellation and fill in the Performance Period End Date for the
effective cancellation date.

26. Funding Modification Dotal of Al |

Summary by Line Line # Line # Line # (attach funding Total
details)

Original Line Funding $ 3 3 $ $0.00

Cumulative Funding Changes

From Prior Mods [addition (+) or [$ $ $ $ $0.00

reduction (-)]

Funding Change for This Mod $ $ 3 $ $0.00

TOTAL Modified Obligation $0.00 $0.00 $0.00 $0.00 $0.00

Total Advance Amount (-) $ $ $ $ 30,00

Net Modified Amount Due $0.00 $0.00 $0.00 $0.00 $0.00

27. Performance Period Start Date End Date

For a performance pertod mod, insert MM-DD-YYYY MM-DD-YYYY

the start and end dates that reflect the

new performance period.
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United States Government
Interagency Agreement (IAA} — Agreement Between Federal Agencies
Order Requirements and Funding Information (Order) Section

IAA Number - - Servicing Agency’s Agreement
GT&C # Order # Amendment/Mod # Tracking Number {Optional)

28. Order Line/Funding Information Line Numiher

Requesting Agency Funding Information Servicing Agency Funding Information

ALC

Treasury Agency Code

Trading Partner Code

TAS

BETC

Object Class Code (Optional)

BPN

BPN + 4 (Optional)

Additional Accounting
Classification/Information
(Optional)

Requesting Agency Funding Expiration Date Requesting Agency Funding Cancellation Date

MM-DD-YYYY MM-DD-YYYY

Praject Number & Title

Description of Products and/or Services, including the Bona Fide Need for this Order (State or attach a description of
products/services, including the bona fide need for this Order.)

North American Industry Classification System (NAICS) Number (Optional)

Breakdown of Reimbursable Line Costs OR Breakdown of Assisted Aequisition Line Cost:
Unit of Measure Contract Cost | §
Quantity Unit Price Total Servicing Fees | §
$0.00 Total Obligated Cost | $0.00

Overhead Fees & Charges $ Advance for Line (-} | $

Total Line Amount Obligated $0.00

Net Total Cost | $G100

Assisted Acquisition Servicing Fees Explanation

Advance Line Amount (-) 3

Net Line Amount Due $0.00

Type of Service Requirements

[C)severable Service CINon-severable Service  [CINot Applicable

FMS 51?{1“; 7600B DEPARTMENT OF THE TREASURY
FINANCIAL MANAGEMENT SERVICE

|Attachment 2|




United States Government
Interagency Agreement (IAA) -~ Agreement Between Federal Agencies
Order Requirements and Funding Information (Order) Section

1AA Number - - Servicing Agency’s Agreement
GT&C # Order# Amendment/Mod # Tracking Number (Optional)

29. Advance Information (Complete Block 29 if the Advance Payment for Products/Services was checked “Yes” on the GT&C.)

Total Advance Amount for the Order $ [Alf Order Line advance amounts (Block 28) must sum to this total.]

Revenue Recognition Methodology (according to SFFAS 7) (Identify the Revenue Recognition Methodology that will be used to
account for the Requesting Agency’s expense and the Servicing Agency's revenue)

O Straight-line — Provide amount to be accrued § and Number of Months

] Accrual Per Work Completed — Identify the accounting posting period:
DMon’thly per work completed & invoiced

Olother— Explain other regular period (bimonthly, quarterly, etc.) for posting accruals and how the accrual
amounts will be communicated. if other than billed.

30. Total Net Order Amount: §
[All Order Line Net Amounts Due for reimbursable agreements and Net Total Costs for Assisted Acquisition Agreements (Block 28)
must sum to this total.]

31. Attachments (State or list attachments.)
[IKey project and/or acquisition milestones (Optional except for Assisted Acquisition Agreements)

LJOther Attachments (Optional)

BILLING & PAYMENT INFORMATION

32. Payment Method (Check One) [Intra-governmental Payment and Collection (IPAC) is the Preferred Method.]
If IPAC is used, the payment method must agree with the IPAC Trading Partner Agreement (TPA).

DRequesting Agency Initiated [PAC DServicing Agency Initiated IPAC
Clcredit Card Elother - Explain other payment method and reasoning.

33. Billing Frequency (Check One)

[An Invoice must be submitted by the Servicing Agency and accepted by the Requesting Agency BEFORE funds are
reimbursed (i.e., via IPAC transaction)]

C Monthly O Quarterly Clother Billing Frequency (include explanation)

34, Payment Terms (Check One)
kb, days Clother Payment Terms {include explanation):
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United States Government
Interagency Agreement {IAA) — Agreement Between Federal Agencies
Order Requirements and Funding information (Order) Section

IAA Number - - Servicing Agency’s Agreement
GT&C # Order #  Amendment/Mod # Tracking Number (Optional}

35. Funding Clauses/Instructions (Optionat) (State and/or list funding clauses/instructions.)

36. Delivery/Shipping Information for Products (Optional)

Agency Name

Point of Contact (POC) Name & Title

POC Email Address

Delivery Address /Room Number

POC Telephone Number

Special Shipping Information

APPROVALS AND CONTACT INFORMATION

37. PROGRAM OFFICIALS

The Program Qfficials, as identified by the Requesting Agency and Servicing Agency, must ensure that the scope of work is

properly defined and can be fulfilled for this Order. The Program Official may or may not be the Contracting Officer depending on
each agency’s IAA business process.

Requesting Agency Servicing Agency

Name

Title

Telephone Number

Fax Number

Email Address

SIGNATURE

Date Signed

38. FUNDING OFFICIALS - The Funds Appraving Officiais, as identified by the Requesting Agency and Servicing Agency, certify
that the funds are accurately cited and can be properly accounted for per the purposes set forth in the Order. The Requesting
Agency Funding Official signs to obligate funds. The Servicing Agency Funding Official signs to start the work, and to bill, colfect,
and properly account far funds from the Requesting Agency, in accordance with the agreement.

Requesting Agency Servicing Agency

Name

Title

Telephone Number

Fax Number

Email Address

SIGNATURE

Date Signed

FMS :;’g‘; 7600B DEPARTMENT OF THE TREASURY
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United States Government
Interagency Agreement (IAA) — Agreement Between Federal Agencies
Order Requirements and Funding information {Order) Section

TAA Number - - Servicing Agency’s Agreement
GT&C # Order# Amendment/Mod # Tracking Number (Optional)
CONTACT INFORMATION

FINANCE OFFICE Points of Contact (POCs)
The finance office points of contact must ensure that the payment (Requesting Agency), billing (Servicing Agency), and
advance/accounting information are accurate and timely for this Order.

39. Requesting Agency (Payment Office) Servicing Agency (Billing Office)

Name

Title

Office Address

Telephone Mumber

Fax Number

Email Address

Signature & Date (Optional)

40. ADDITIONAL Points of Contacts (POCs) (as determined by each Agency)
This may include CONTRACTING Office Points of Contact (POCs).

Requesting Agency . Servicing Agency

Name

Title

Office Address

Telephone Number

Fax Number

Email Address

Signature & Date (Optional)

Name

Title

Office Address

Telephone Number

Fax Number

Email Address

Signature & Date (Optional)

Name

Title

Office Address

Telephone Number

Fax Number

Email Address

Signature & Date (Optional}

FMS E;',T; 7600B DEPARTMENT OF THE TREASURY
FINANCIAL MANAGEMENT SERVICE
Pane 5 af 5

|Attachment 2|




Interagency Agreement (IAA) Instructions

The standard Interagency Agreement (JAA) form is comprised of two sections, the General Terms and Conditions (GT&C) Section
and Order Requirements and Funding Information (Order) Section. It is the standard form to be used Governmentwide for all
reimbursable agreements at the trading partner level, including, but not limited to: agreements between agencies, agreements within
agencies, grant-related agreements', and assisted acquisitions.”

General Terms and Condition (GT&C) Section

The GT&C is the partnership section of the IAA. Tt sets the relationship between the trading partners. It identifies the agencies
entering into the agreement, the authority permitting the agreement, and the agreement action, period, and type. Each IAA must
include one GT&C. This section identifies the general terms and conditions that will govern the relationship between the Requesting

Agency and Servicing Agency, including roles and responsibilities for both trading partners to ensure effective management of the
IAA.

No fiscal obligations are created through the execution of the GT&C; therefore, no services may be performed andfor no goods may
be delivered.

Order Requirements and Funding Information (Order} Section

The Order is the funding section that creates & fiscal obligation when the Requesting Agency demonstrates a bona fide need and
provides the necessary product(s)/service(s) requirements; funding information is provided for both trading partners; and ail required
points of contact sign to authorize the Order.

The Order identifies the specific Requesting Agency requirements for the expected delivery of products and/or services by the
Servicing Agenicy. This section identifies the roles and responsibilities for both trading partners to ensure effective management of the
Order and use of the related funds.

An TAA must contain one GT&C and at least one Order. A copy of the GT&C must be kept with the Orders that it supports.

Agency/Trading Partners should refer to the following documents to develop standard Governmentwide business practices for their
reimbursable activity: the Treasury Financial Manual (TFM) Volume I, Intragovernmental Business Rules Bulletin -
http://Awww.fms.treas.gov/tfin/bull.html; and, the Financial Management Line of Business (FMLoB), Standard Business Processes
Document V 1.2, Chapter 5.0 - Reimbursables Management Processes - http://www fsio.gov/fsio/fsiodata/fimlob_sbp.shtml or
www.cfoc.gov. Trading Partners should also follow the Federal Acquisition Regulations (FAR) for intragovernmental transaction
threshold guidance.

Block No. | Field Name | Instructions/Description

General Terms and Conditions (GT&C) Section

IAA Number TIAA Number - -
GT&C# - Order# - Amendment/Mod #

The IAA Number is a unique agreement number that must be established between the
Requesting Agency and Servicing Agency that will track each IAA from the
beginning through the completion or termination.

Each Requesting Agency should manage or agree to the IAA Number as assigned by the
Servicing Agency until an automated intragovernmental system is released. An automated
intragovernmental system will assign the unique JAA Number for each TAA, negating the
need for the Requesting Agency or Servicing Agency to assign an JAA Number.

1 Grant-related [AAs are reimbursable agreements where the Servicing Agency awards or manages grant(s), grant program(s), or
otherwise performs. grant-type services for public benefit on behalf of the Requesting Agency.

? Assisted Acquisitions are reimbursable agreements, where the Servicing Agency provides acquisition support and awards contracts
on behalf of the Requesting Agency’s requirements for products or services.
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Interagency Agreement (IAA) Instructions

Block No.

Field Name

Instructions/Description

The JAA Number is a three-component numbering schema to capture and track the
following:
»  The first component is always the GT&C number.

o  The middle component tracks any related Orders but will always be zero
filled on the GT&C because there may be more than one Order.

o The third component tracks any amendments to the GT&C or modifications

to related Orders.
Component Description Field Requirements
1 GT&C # Alphanumeric
2 Order # Alphanumeric
3 Amendment/Mod # [Numeric —
. Enter amendment number for each
GT&C amendment,
. Enter Mod number for each Order
maodification,
IAA Number Scenarios 1AA Number - -
GT&CH# -Order# - Amendment/Mod #
New
Scenarie | Description | GT&C | Amendment Example
a New GT&C YES NO 00001234-0000-000
b Amendment NO YES 00001234-0000-001
to GT&C
c New Order YES NO 00001234-0001-000
d Modification NO YES 00001234-0001-001
to Order

DEPARTMENT AND/OR AGENCY GENERAL INFORMATION

Name

Enter the Department and/or Agency names of the Requesting Agency and Servicing
Agency. (The specific Office name will be captured in the Order.}

Address

Enter the Requesting Agency’s and Servicing Agency’s mailing address.

Servicing Agency Agreement
Tracking Number (Optional)

Enter the Servicing Agency’s unique agreement tracking number. This rumber is
generated and maintained by the Servicing Agency, separate from the [AA Number.

Note: Many Requesting Agencies use this number as a reference in their systems to
quickly identify an IAA if issues need to be analyzed and resolved.

Assisted Acquisition Agreement

Assisted Acquisitions are interagency/reimbursable agreeiments, where the Servicing
Agency provides acquisition support and awards contracts on behalf of the Requesting
Agency’s requirements for products or services,

Check Yes if this is an Assisted Acquisition Agreement.
Check No if this is NOT an Assisted Acquisition Agreement.

GT&C Action (Check action being taken.)

New

Check if this is a new IAA. Enter the GT&C # in JAA Number schema at the top of
the form.

Amendment

Check if the GT&C is being amended.
Complete only the GT&C blocks being changed and explain the changes being made.
Enter an Amendment Number in the [AA Number schema.

Authorization of an Amendment to the GT&C requires official signatures of both
the Requesting Agency and Servicing Asency.

Cancellation

Check if this IAA is being canceled, provide a brief explanation, and complete the End
Date for when the IAA cancellation is effective.

5

Agreement Period

The Agreement Period identifies the period during which the Requesting Agency
expects all Orders to be completed by the Servicing Agency.
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Interagency Agreement (IAA) Instructions

Block No. Field Name Instructions/Description
Anr FAA becomes effective when both parties have signed.
Start Date Enter the date (Month, Day, Year) when the IAA will begin; this date must be on OR
MM-DD-YYYY afier the date the IA A is signed by both parties.
End Date Enter the date (Month, Day, Year) when the IAA will end and all Orders will be
MM-DD-YYYY completed with delivery of products and/or services and cleseout activity.
If Cancellation is checked in the GT&C Action block, enter the End Date for the
effective cancellation date.
6 Recurring Agreement Check Yes if this is a recurring agreement that will be renewed on a regular basis,
(Check One) unless a notice to discontinue is received.
If Yes, check if this is an annual renewal or other renewal.
If Other Renewal is checked, state the recurring renewal period,
Check NQO if this is not a recurring agreement.
7 Agreement Type (Check One) Each IAA is for one reimbursable agreement and/or Assisted Acquisition Agreement
between trading partners and always will have one GT&C and one or more supporting
Orders. These Agreement Types inform the parties as to whether, for this [AA, there is
one Order or more then one Order to support the GT&C.
Single Order IAA Check if this is a one-to-one relationship where there is only one Qrder for the GT&C.
Multiple Order JAA Check if this is a one-to-many relationship where there is more than one Order for the
GT&C.
8 Are Advance Payments Allowed [Check Yes if advance payments are allowed for this IAA.
for this IAA (Check One)
If Yes:
s  State the Requesting Agency’s specific authority that allows advances.
¢ Capture the specific advance amounts on each Order Line.
Check No if advances are NOT allowed for this JAA.
9 Estimated Agreement Amount (The Servicing Agency completes all information for the estimated agreement amount.)
{Optional for Assisted Acquisitions)
Diirect Cost Enter the total agreed-upon direct cost for providing the products and/or services.
Overhead Fees & Charges Enter the total agreed-upon overhead fees & charges for providing the products and/or
services. Any type of fees or charges above and beyond direct costs should be
captured here.
Total Estimated Amount Enter the total agreed-upon estimated amount (direct cost plus overhead fees &
charges) for this IAA.
Provide a general explanation of  |The Servicing Agency provides a general explanation of how the overhead fees and
the Overhead Fees & Charges charges are calculated.
10 STATUTORY AUTHORITY  |Identify the Requesting Agency’s and Servicing Agency’s statutory authority for this

IAA.

a. Requesting Agency Anthority
(Check One)

This is the authority that allows the Reguesting Agency to purchase products and/or
services from another Federal agency.

Franchise Fund

Check if the Requesting Agency’s authority for this JAA falls under a Franchise Fund
and enter the statutory authority title and citation.

Revalving Fund Check if the Requesting Agency’s authority for this IAA falls under a Revolving Fund
and enter the statutory authority title and citation.
Working Capital Fund Check if the Requesting Agency’s authority for this IAA falls under a Working

Capital Fund and enter the statutory authority title and citation.

Economy Act (31 U.S.C. 1535/
FAR 17.5)

Check if the Requesting Agency’s authority for this IAA falls under the Economy Act.

s [fthe Economy Act is the Requesting Agency’s authority, the Requesting
Agency must keep a Determination and Findings (D&F) on file.

s Itis impertant to note that section 1535(d) states, in part, that “[t]he amount
obligated is de-obligated to the extent that the agency or unit filling the order has
not incurred obligations before the end of the period of availability of the
appropriation, in (1) providing goods or services; or {2) making an authorized
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Interagency Agreement (IAA) Instructions

Block No. Field Name Instructions/Description
contract with another person to provide the requested goods or services.”

Other Authority Check if the Requesting Agency’s authority is other than a Franchise Fund,
Revolving Fund, Working Capital Fund, or the Economy Act and enter the statutory
authority title and citation.

Statutory Authority Title and  (Enter the statutory authoriiy title and citation for the Requesting Agency’s Franchise

Citation for Franchise Fund, Fund, Revelving Fund, Working Capital Fund, or Other Authority.

Revolving Fund, or Other

Authority

b. Servicing Agency Authority |This is the authority that allows the Servicing Agency to provide products and/or
(Check One) services to another Federal agency and to be reimbursed.

Franchise Fund Check if the Servicing Agency’s authority for this IAA falls under a Franchise Fund
and enter the statutory authority title and citation.

Revolving Fund Check if the Servicing Agency’s authority for this IAA falls under a Revolving Fund
and enter the statutory authority title and citation.

Working Capital Fund Check if the Servicing Agency’s authority for this IAA falls under a Working Capital
Fund and enter the statutory authority title and citation.
Economy Act (31 U.S.C. 1535/ |Check if the Servicing Agency’s authority for this IAA falls under the Economy Act.

FAR 17.5)

It is important to note that section 1535(d) states, in part, that “[t]he amount obligated
is de-obligated to the extent that the agency or unit filling the order has not incurred
obligations before the end of the period of availability of the appropriation, in (1)
providing goods or services; or (2) making an authorized contract with another person
to provide the requested goods or services.”

Other Authority Check if the Servicing Agency’s authority is other than a Franchise Fund, Revolving
Fund, Working Capital Fund, or the Economy Act and enter the statutery authority
title and citation.

Statutory Authority Title and Enter the statutory authority title and citation for the Servicing Agency’s Franchise
Citation for Franchise Fund, Fund, Revolving Fund, Working Capital Fund, or Other Legal Authority.
Revolving Fund, or Other

Authority

11 Requesting Agency’s Scope State and/or list attachments that support the Requesting Agency’s Scope.

Enter the Requesting Agency’s scope of the work to be performed for the entire [AA
by the Servicing Agency. The scopefstatement of work/memorandum of
understanding may be attached and may contain roles and responsibilities.

12 Roles & Responsibilities for the |State the respective roles and responsibilities that the Requesting and Servicing
Requesting and Servicing Agencies must carry out to ensure the effective management and fulfillment of the
Agencies LAA requirements.

13 Restrictions (Optional) State and/or attach unique requirements and/or mission specific restrictions specific to

this TAA.

14 Assisted Acquisition Small The Servicing Agency will allocate the socio-gconomic credit to the Requesting
Business Credit Clause Agency for any contract actions it has executed on behalf of the Requesting Agency,

i5 Disputes Disputes related to this JAA shall be resolved in accordance with instructions provided

in the Treasury Financial Manual (TFM) Volume I Jniragovernmental Business Rules
Bulletin, , at http://www.fms.treas.gov/tfim/bull.html.
16 Termination

Insert number of days that this IJAA may be terminated by written notice by either the
Requesting Agency or Servicing Agency.

If this agreement is canceled, any implementing contract/order may also be canceled. If
the IAA is terminated, the agencies shall agree to the terms of the termination, including
costs attributable to each party and the disposition of awarded and pending actions.

If the Servicing Agency incurs costs due to the Requesting Agency's failure to give the
requisite notice of its intent to terminate the IAA, the Requesting Agency shall pay
any actuoal costs incurred by the Servicing Agency as a result of the delay in

netification, provided such costs are directly attributable to the failure to give notice.

s Form 7600C

07/10

DEPARTMENT OF THE TREASURY
FINANCIAL MANAGEMENT SERVICE
Page 4 of 12

|Attachment 3




Interagency Agreement (IAA) Instructions

Block No. Field Name Instructions/Description

17 Assisted Acquisition Agreements | The Requesting Agency shall attach a list of its organizations (offices, bureaus,

— Requesting Agency’s divisions, etc.) that are authorized to request acquisition assistance for this [AA,
Organizations Authorized To

Request Acquisition Assistance

for this [AA

18 Assisted Acquisition Agreements |The Servicing Agency shall attach a list of its organizations (offices, bureaus,

— Servicing Agency’s divisions, etc) that are authorized to provide acquisition assistance for this [AA.,
Organizations Authorized to

Provide Acquisition Assistanee

for this JAA

19 Requesting Agency Clause(s) Include any additional Requesting Agency ¢lause(s).

(Opticnal) For Example: Include an ownership clause here if the Requesting Agency wants to
recognize ownership of the product or service upon completion of this TAA.
In addition, include any clauses to support GT&C Amendments.

20 Servicing Agency Clause(s) Include any additional Servicing Agency clause(s) and any amendment clauses.
{Optional) For Example: If there is a termination, dispute, or protest clause specifically related to

this agreement, include it as an attachment.

21 Additional Requesting Agency |State and/or attach additional Requesting Agency and/or Servicing Agency
and/or Servicing Agency attachments. List attachments for the Requesting Agency and Servicing Agency.
Attachments (Optional)

Hf necessary, attach additional authority information here for Requesting Agency.

22 Annual Review of IAA By signing this agreement, the parties agree to annually review the IAA if the

agreement period exceeds one year. Appropriate changes will be made by amendment
to the GT&C and/or modification to any affected Order(s).

AGENCY OFFICIALS

The Agency Official is the highest level accepting authority or official as designated by the Requesting Agency and Servicing Agency to
sign this agreement. Each Agency Official must ensure that the general terms and conditions are praperly defined, including the
stated statutory authorities, and; that the scope of work can he fulfilled per the agreement.

The Agreement Period Start Date (Block 5) must be the same as or later than the signature dates.

Actual work for this 1AA may NOT begin until an Order has been signed by the appropriate individuals, as stated in the [nstructions for
Blocks 37 and 38.

13

Agency Official (Requesting
Agency & Servicing Agency)

Name
Title

Enter the name of the Agency Official.
Enter the title of the Agency Official.

Telephone Number(s) Enter the telephone number(s) of the

Agency Official.

Fax Number Enter the fax number for the Agency
Official.

Enter the email address for the Agency
Official.

The Requesting Agency Official must sign
before the Servicing Agency Official signs
to confirm that all General Terms and
Conditions are included to support this
IAA.

Email Address

SIGNATURE

Approval Date The IAA becomes effective on the date it
is signed by both the Requesting Agency

and Servicing Agency Officials.

However, a fiscal obligation is not created
until the parties exeécute an Order, which
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Interagency Agreement (IAA) Instructions

Block No.

Field Name

Instruetions/Description

requires the Requesting Agency to
describe a bona fide need and to provide
funding information that must then be
accepted by the Servicing Agency.

Primary rganization /Office Information

Primary Organization/Office Name

Enter the name of the primary organization /office within both the
Requesting Agency and Servicing Agency that is directly responsible
for requesting the product(s)/service(s) for this Order.

Responsible Organization/ Office Address

Enter the address of the primary office/organization within both the
Requesting Agency and Servicing Agency that is directly responsible
for this order.

ORDE

R/REQUIREMENTS INFORMATION

25

Order Action (Check One)

New

Check if this is a new Order.

Modification (Mod)

*  Check if this Order is being modified.

* List the affected Order blocks being changed and explain the
changes being made. For Example: For a performance period
mod, state new performance period for this Order in Block 27.

» Fill out the Funding Modification Summary by Line (Block
26} if the Mod involves adding, deleting, or changing funding
for an Order Line.

A Mod number must be entered in the JAA Number schema.
Autherization of an Order Mod requires official signatures of
both the Requesting Agency and the Servicing Agency in
relation to the Mod. For example, if there is a funding Mod,
then the Funds Approving Officials must sign the IAA Mod.

Cancellation

»  Check if this Order is being canceled and provide a brief
explanation.

¢  Fill in the Performance Period End date for the effective
cancellation date.

26

Funding Modification Summary by Line

Complete this block for modifications that add, delete or change
funding information ONLY for an Order Line(s).

Line #

Fill in the line number that needs a funding modification.

Original Line Funding

Fill in the line amount obligated on the original order.

Cumulative Funding Changes from Prior Mods
[addition (+) or reduction(=) ]

Fill in the sum [all additions and reductions] of all prior approved
funding modifications.

Do NOT include the current funding Mod.

Funding Change for This Mod

Fill in the change to funding [addition or reduction] for this Mod

TOTAL Modified Obligation

Enter the sum of:
+  Original Line Funding
+{-) Cumulative Funding Changes From Prior Mods

+(-) Funding Change for This Mod
= Total Modified Obligation

Total Advance Amount (-)

Enter the total Advance Amount from Block 28 for the Line # being
modified.

Note: If there is a Mod to an advance, enter the new advance amount
in Block 28.

Net Modified Amount Due

Enter the sum of:
+ Total Modified Obligation
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Interagency Agreement (IAA) Instructions

(-) Total Advance Amount
= Net Modified Amount Due

Total All Other Lines
(attach funding details)

If there are mods to additional lines, attach the detail and include the
sum of: Original Line Funding, Cumulative funding changes from
prior Mods [addition + or reduction (~)], Funding Change for this
Med, Total Modified Obligation, Total Advance Amount {-) and Net
Modified Amount Due for all of the additional line mods captured in
the attachment.

Total

Enter the Total of all line mods including Total All Other Lines for:
Funding Change for this Mod, Total Modified Obligation, Total
Advance Amount (-) and Net Modified Amount Due.

27 |Performance Period »  The Performance Period identifies the dates between which the
products and/or services for the Order will be provided.

s The Performance Period could include the Servicing Agency’s
activities to prepare for and closeout the delivery of the
requested products/services.

*  The Performance Period will be defined depending on the
business needs for each JAA.

»  For a performance period mod, insert the start and end dates
that reflect the new performance period.

Start Date (MM-DD-YYYY) Enter the date (Month, Day, Year) that the Order will begin.
End Date (MM-DD-YYYY) Enter the date (Month, Day, Year) that the Order will end.
28 |Order Line/Funding Information

Line Number

Enter the line number for this Order. If there are 10 lines, this Order
will have line numbers 1 through 10.

Additional lines may be added by copying the page with Block 28.

ALC

Enter the Requesting Agency’s and Servicing Agency’s Location Code
(See http:/fwww.fms.treas.gov/TFM/voll/vlp2¢330.htmi).

Treasury Agency Code

Enter the Requesting Agency's and Servicing Agency’s Treasury
Agency Code according to OMB Circular No, A-11, Appendix C (see
hitp:/iwww.whitehouse.gov/omb/assets/omb/circulars/al l/current vea
rfapp cpdf).

Trading Partner Code

Enter the Requesting Agency’s and Servicing Agency’s Trading
Partner Code for FACTS I (see TFM Volume I, Part 2, Chapter 4700,

Appendix 5, at hittp://www.fms.treas.gov/factsi/tfm-manual.html).

Treasury Account Symbol (TAS)

Enter one TAS for each Order Line for the Requesting Agency and
Servicing Agency

(See http://www.fms.treas.gov/gwa/factsheet tas.himl).

Business Event Type Code (BETC)

Enter one BETC for each line for the Requesting Agency and Servicing
Agency. The BETC must be related to the TAS (see
fwww.fims treas.cov, ctsheet betc.html).

Object Class Code (Optional)

For each line, enter the Object Class Code.

BPN

Enter the Requesting Agency’s and Servicing Agency’s Business

Partner Number (BPN) (see hitp:/www.bpn.gov/ and
hitps://www.bpn.govifar.}

Note: BPN i3 the standard name for this data element; however, this
may be a trading partner’s DUNS or the Department of Defense
Activity Address Code (DoDAAC).

BPN +4 (Optional)

Enter the Requesting Agency’s and Servicing Agency’s BPN + 4,
Note: BPN . 4 is the standard name for this data element, however, this
may be a trading partner’s DUNS + 4 or the Department of Defense
Activity Address Code (DoDAAC) + 4.

Additional Accounting Classification/Information

{Optional)

Enter additional important accounting information used for internal
tracking for the Requesting Agency and/or Servicing Agency.
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Interagency Agreement (IAA) Instructions

Requesting Agency Funding Expiration Date
MM-DD-YYYY

For each line, enter the date (Month, Day, Year) when the Requesting
Agency’s funds for this Order Line expire (the last date an obligation can
occur). This does not apply fo No-Year Funds.

Requesting Agency Funding Cancellation Date
MM-DD-YYYY

For each line, enter the date (Month, Day, Year) that the Requesting
Agency’s funds will cancel for this Order Line. The cancellation date is

the fifth year from the expiration date (the last date the payment must
be disbursed).

For example, if “09-30-2009" is the last year the funds will be available
for obligation, then the Requesting Agency will have a cancellation
date of “09-30-2014.” This does not apply fo No-Year Funds.

Project Number & Title

Enter the Requesting Agency’s project number and title

Description of Products and/or Services, inciuding
the Bona Fide Need for this Order

State or attach a specific, definite, and clear description that.
demonstrates a bona fide need and supports a binding agreement in
accordance with the GT&C that can be recorded as an obligation in the
fiscal year that the funds are available for obligation. This description
may be, but is not required to be, in the form of a statement of work
(SOW), statement of objectives (SOO), performance work statement
(PWS8), or other requirements document.

Assisted Acquisition Agreements will describe the products or services
required by the Requesting Agency that will be acquired from a
contractor by the Servicing Agency.

North American Industry Classification System
(NAICS) Number (Optional)

For each line, enter the two- to six-digit NAICS number, as needed.

For mare information, see hitp://www.census.goy/eos /naics/,

Breakdown of Reimbursable Line Costs

Units of Measure

For Reimbursable Agreements, enter the unit of measure for each Order
Line, if applicable.

Quantity For Reimbursable Agreements, enter the number of items, hours, or
other unit of measure being delivered for this Order Line, if applicable.

Unit Price For Reimbursable Agreements, enter the price per quantity being
detivered for this Order Line, if applicable.

Total For Reimbursable Agreements, enter the Total line cost, which may be
the sum of the quantity multiplied by the price.

Overhead Fees & Charges For Reimbursable Apreements, enter the Overhead Fees & Charges for

each Order Line.

Total Line Amount Obligated

For Reimbursable Agreements, enter the total line amount obligated for
the product(s) and/or service(s) that will be delivered for this Order
Line.

Advance Line Amount (-}

For Reimbursable Agreements, enter the amount of the Advance for
this Order Line,

Note 1: An Advance may only be paid by the Requesting Agency if
“Yes” was selected for the Advance Payment on the GT&C.

Note 2: All of the Advance line amounts must equal the Total
Advance Amount for the Order (Block 29).

Note 3: The Advance Line Amount is based on the Servicing
Agency’s capital need and may NOT equal the Total Line Amount.

The Requesting Agency MUST have authority (as cited on the
GT&C, Block 8) that allows advances for reimbursable
agreements.
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Interagency Agreement (IAA) Instructions

Net Line Amount Due

For Reimbursable Agreements, enter the net Line Amount Due for the
products and/or services that will be delivered for this Order Line. This
is the Total Line Amount Obligated less the Advance Line Amount

All Net Line Amount Due costs must equal the Total Net Order
Amount (Block 30).

Breakdown of Assisted Acquisition Line Costs

Contract Cost

For Assisted Acquisition Agreements, enter the contract cost.

Servicing Fees

For Assisted Acquisition Agreements, enter the servicing fees
associated with the contract.

Total Obligated Cost

For Assisted Acquisition Agreements, the Servicing Agency enters the
Total obligated cost for this Order Line; this is the sum of the contract
cost and servicing fees.

Advance for Line (-}

For Assisted Acquisition Agreements, enter the amount of the Advance
for this Order Line.

Note 1; An Advance may only he paid if “Yes” was selected for the
Advance Payment on the GT&C.

Note 2: All of the Advance line amounts must equal the Total
Advance Amount for the Order (Block 29).

The Requesting Agency MUST have authority (as cited on the
GT&C, Block 8) that allows advances for Assisted Acquisition
Agreements.

Net Total Cost

For Assisted Acquisition Agreements, enter the net total cost due for
the product(s) and/or service(s) that will be delivered for this Order
Line. This is the Total Obligated Cost less Advance Line Amount.

All Net Total Costs must equal the Total Net Order Amount (Block
30).

Assisted Acquisition Servicing Fees Explanation

For Assisted Acquisition Agreements, enter information to explain the
related service fees for this Order Line.

Type of Service Requirements

Select Severable, Non-severable Service, or Not Applicable for this
Order Line.

29 |Advance Information

If the Are Advance Payments Allowed for this JAA is checked “Yes” in
Block 8 on the GT&C, then an advance may be paid for Order(s)
related to that GT&C.

The Requesting Agency MUST have authority (as cited on the
GT&C) that allows advances for this IAA.

Total Advance Amount for Order

Enter the total advance amount for the entire Order.

All Order Line advances (Block 28) must sum to the Total Advance
Amount for the Order.

Note: If more information is needed about the Advance, such as
agreed to date of payment, include as a Funding Clause (Block 35).

Revenue Recognition Methodology

Note: According to the Financial Accounting Standards Advisory
Board, (FASAB), Statement of Federal Financial Accounting Standards
(SFFAS) Statement of Recommended Accounting Standards Number 7,
advance payments may not be expensed. “Accounting for Advance
Payments shall be recorded as an asset for the Requesting Agency
and liability for the Servicing Agency... Revenue should not be
recognized until costs are incurred from providing goods and
services...”

Identify the Revenue Recognition Methodology that both parties will
use to account for the Requesting Agency’s expense and the Servicing

Agency’s revenue as costs are incurred by the Servicing Agency in
providing the goods and services for this Order against ALL advances
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Interagency Agreement (1IAA) Instructions

for this Order.

Straight-line — Check if the same amount will be recognized each
month. Provide the amount to be accrued and the number of
months.

OR
Accrual Per Work Completed — Check if aceruing
revenue/expense on an other than straight-line basis and identify the
accounting posting periods.

Monthly — Check if the accrual is based on work completed and
invoiced on a monthly basis.

OR
Other — Check if an other regular period will be used and explain
the other regular period (bimonthly, quarterly, etc.) for posting
accruals and how the accrual amounts will be communicated if
other than hilled.

Work closely with the Requesting Agency’s and Servicing Agency’s
Finance staff to complete this information.

30 |Total Net Qrder Amount Enter total net order amount.
All Order Line Net Line Amounts Due for reimbursable agreements
and Net Total Costs for Assisted Acquisition Agreements (Block 28)
must sum to this total.

31 |Attachments State and/or list Attachments for key project and/or acquisition

milestones (optional except for Assisted Acquisition Agreements) and
any other pertinent attachments.

For Assisted Acquisitions, state or list the agreed-upon projected
milestones for this Order.

BILLING & PAYMENT INFORMATION

32 |[Payment Method (Check One) Intra-governmental Payment and Collection (IPAC) is the
preferred method.
If IPAC is used, the payment method must agree with the IPAC
Trading Partner Agreeinent (TPA).

Requesting Agency Initiated IPAC Check if the Requesting Agency will initiate payment via IPAC.

Servicing Agency Initiated IPAC Check if the Servicing Agency will initiate payment via IPAC,

Credit Card Check if the Requesting Agency will pay via credit card.

Follow the Federal Acquisition Regulation for when and how to use
credit cards.

Other Check if a payment method other than Requesting Agency Initiated
IPAC, Servicing Agency Initiated IPAC, or credit card is used. Explain
other payment method and reasoning.

33 [Billing Frequency (Check One) An Invoice must be submitted by the Servicing Agency and
accepted by (i.e. via [PAC transaction).

Monthly Check if the invoice will be billed moathly.

Quarterly Check if the invoice will be billed quarterly.

Other Check if the invoice will be billed other than monthly or quarterly.
Explain the other agreed-upon billing frequency.

34 [Payment Terms Payment is expected from the Requesting Agency in 7 days.

7 days Check if the payment is due 7 days from receipt of the bill.

Other Payment Terms

Check if there is another arrangement other than 7 days.

If Other Payment Terms is checked, provide the agreed-upon payment
terms and a brief explanation.

For Example: When the U.S. General Services Administration initiates
the IPAC statement, the funds will move within 24 hours. The
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Interagency Agreement (IAA) Instructions

Requesting Agency and Servicing Agency would enter this
arrangement for payment here.

35

Funding Clauses/Instructions (Optional)

Include availability of funds or other funding clauses as deemed
necessary. If 2 “subject to the availability of funds™ clause is used, it is
important to note that no services may be performed until the
Requesting Agency gives written notice to the Servicing Agency that
funds are available and that the Servicing Agency can proceed.

36

Delivery/Shipping Information for Products
(Optional)

Enter the Agency Name, Point of Contact (POC) Name & Title, Email
Address, Delivery Address/Room Number, and POC Telephone
Number of the person who will receive the shipment.

Special Shipping Information

Enter specific information for shipping, shipping company, date/time,
special instructions, gtc.

APPROVALS and CONTACT INFORMATION

Fill in the points of contact for the Requesting Agency and Servicing Agency. Each agency determines who will sign its IAAs per
the roles defined below.

¥

PROGRAM OFFICIALS

The Program Officials, as identified by the Requesting Agency and
Servicing Agency, must ensure that the scope of work is properly
defined and can be fulfilled for this Order. The Program Official
may or may not be the Contracting Officer depending on each
agency’s JAA business process.

By signing this document, the Requesting Agency Program Official
confirms that a bona fide need exists and that funds are legally
available for the acquisition described in this document.

By then signing this document, the Servicing Agency Program
Official -accepts the Order’s terms and conditions and confirms that
the scope of work can be fulfilled.

Name

Enter the name for the Propram Official.

Title

Enter the title for the Program Official.

Telephone Number

Enter the telephone number for the Program Official.

Fax Number

Enter the fax number for the Program Official.

Email Address

Enter the email address for the Program Official.

SIGNATURE

The Program Official for both the Requesting Agency and the
Servicing Agency must sign to accept this agreement.

Date Signed

Enter the date when this order was signed.

38

FUNDING OFFICIAL

The Funds Approving Officials, as identified by the Requesting
Agency and Servicing Agency, certify that the funds are accurately
cited and can be properly accounted for per the purposes set forth in
the Order.

The Requesting Agency Funding Cfficial signs to obligate funds.
The Servicing Agency Funding Official signs to start the work, and

to bill, collect, and properly account for funds from the Requesting
Agency, in accordance with the agreement.

Name

Enter the name of the Funds Approving Official,

Title

Enter the title for the Funds Approving Official.

Telephone Number

Enter the telephone numbér for the Funds Approving Official.

Fax Number

Enter the fax number for the Funds Approving Official.

Email Address

Enter the email address for the Funds Approving Official.
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SIGNATLU'RE The Funds Approving Official for both the Requesting Agency and
the Servicing Agency must sign to certify that funds are available
and acceptable for obligation for this Interagency Agreement.

Date Signed Enter the date when this order was signed.

39 FINANCE OFFICE POINTS OF CONTACT The Finance Office POCs for both the Requesting Agency and the

(POCs) Servicing Agency must ensure that the payment (Reqguesting
Agency), billing (Servicing Agency), and advance/accounting
information are accurate and timely for this Order.

Name Enter the name of the Finance Official.

Note: This could be a Contracting Officer’s Technical
Representative.

Title Enter the title of the Finance Official.

Office Address Enter the address of the Payment Office (Requesting Agency) and
Billing Dffice (Servicing Agency),

Telephone Number Enter the telephone number of the Finance Official.

Fax Number Enter the fax number for the Finance Official.

Email Address Enter the email address of the Finance Official.

Signature & Date (Optional)

40 ADDITIONAL Points of Contact (POCs)

{Optional)

Name Enter the name for the additional POC.

Title Enter the title for the additional POC.

Office Address Enter the office address for the additional POC.

Telephone Number Enter the telephone number for the additional POC.

Fax Number Enter the fax number for the additional POC.

Email Address Enter the email address for the additional POC,

Signature & Date (Optional)
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